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IMOJIOKEHHUE

0 Mepax HeJONMYIIEeHUs COCTaBJIeHUsI HeopUIIHAILHO OTYETHOCTH M HCI0JIH30BAHUS
noaaeabHbIX 7oKyMeHToB B MBOY «HOII Ne2y r. Yebokcapbl

1. O0He Moo KeHU A

1.1. Hacrostmee IlonmoxxeHue paszpaboTaHO B LENsAX HEIONYIIEHUs COCTaBIICHUS
HEO(DUIMATEHOW OTYETHOCTH M HCIOJIB30BAHUS IOAJEIBHBIX JTOKYMEHTOB B MYHHMIIHIIAILHOM
OroKeTHOM 001Ie00pa3oBaTebHOM yupexaenun «HauanpHas o6meobpa3oBareibHast mKoia Ne
2» ropona Yebokcapsr Uysamickoit Peciyonuku (nanee — MBOY «HOII Ne2y r. YeOokcapsr), B
COOTBETCTBUH cO cTarthell 13.3 DenepansHoro 3akoHa ot 25 nexabdps 2008 roga Ne 273-03 "O
IPOTHBOJACUCTBHE Koppynuuu'. B cioydae wu3MeHeHHA 3akoHozarenbcTBa Poccuiickon
Denepanuy, peryIUpYIOMIEro cojepkaHue Hacrosmero IlonoxkeHHs, B HEr0 BHOCATCH
COOTBETCTBYIOIIHE TIONIPABKU U JIOTIOJIHEHHUS.

1.2 "Otyetr" - 3TO NMHUCHPMEHHOE HWJIM YCTHOE COOOIIEHHE IO KOHKPETHOMY BOIIPOCY,
KOTOPOE OCHOBAHO Ha JJOKYMEHTAJIbHBIX JAHHBIX;

1.3. "JlokyMeHT" - TOKYMEHT, CO3JJaHHBIN FOCYJapCTBEHHBIM OPTaHOM, OPraHOM MECTHOT'O
CaMOYIIpaBIICHHs, IOPUANICCKAM HIH (U3MUECKUM JIUIOM, O(OPMIICHHBIA B yCTAaHOBICHHOM
HOPSIIKE M BKIIFOYEHHBIH B JIOKYMEHTOOOOPOT;

"JlokymMmeHTHpOBaHHE" - (HKcaus WHOOpPMAlUd Ha MaTepUATIbHBIX HOCHUTEIIX B
YCTaHOBJICHHOM IOPSJKE;

1.5. TlomguHHOCTH JOKYMEHTOB YCTAHABIMBAETCS IIyT€M IIPOBEPKU IIOJJIUHHOCTU
IOJIIIMCEH TOJKHOCTHBIX JIHII M COOTBETCTBUS COCTABJICHUS JOKYMEHTOB AaTaM OTPa)KEHUA B HUX
ornepanuit, uHGopmanuu, GakToB U T.n.

2. llopsimox aeiicTBUi MPH 00HAPYKEHUH HCIOJIb30BAHUSA MOAJEJIbHBIX JOKYMEHTOB
H COCTABJICHUS HeOPUIIHAIBLHON 0TYETHOCTH

2.1. IIpu oOHApYKEHUH COCTABJICHMs HEO(DUIIMATHHOM OTYETHOCTH TOJDKHOCTHBIE JIUIIA, B
Ypd IIOJIHOMOYHMS B COOTBETCTBHH C JOJDKHOCTHBIMU OOS3aHHOCTSIMH BXOJUT IIOATOTOBKA,
COCTAaBJIEHHWE, TMpEACTaBJIeHHE W  HalpaBJIeHHE OTYETHOCTH HECYT IIE€PCOHAIBHYIO
OTBETCTBEHHOCTD 3a COCTAaBJICHHE HEO(DUIIUATBHON OTYCTHOCTH U UCIIOIH30BAHUS IIOJIEIBHBIX
JIOKyMEHTOB.

2.2. JIOIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a COCTAaBJICHHE JOKYMEHTOB IIO CBOEMY
HaIIpaBJICHUIO JIESITEIBHOCTH, HEOOXOMUMO BECTH HENOCPEICTBEHHBIA KOHTPOJIb M DPETYIIAPHO
OCYILECTBIIATH [IPOBEICHIE TPOBEPOK Ha MPeIMET HOIUHHOCTH JOKYMEHTOB, 00pa3yIOIuUXCs Y
cnenuanuctos (pabotaukoB) MBOY «HOII Ne2» r. YeGokcapbl, HAXOAAIMXCA Yy HETO B IIPAMOM
HOYUHEHUH.

2.3. Ilpu mpoBeNeHWH TPOBEPOK YYUTHIBATh, UYTO MOJIMHHOCTH JOKYMEHTOB
YCTaHABJIMBACTCS IIYTEM IIPOBEPKHU PEaTbHOCTH UMEIOIIMXCS B HUX HOAIHKCEH JOJIKHOCTHBIX JIAILL
U COOTBETCTBHS COCTABJICHUS JOKYMEHTOB JaTaM OTPa)K€HHs B HUX OIlepaluii, HH(OpMaunuy,
daxtor u T.1. [lpu YTeHHH JOKYMEHTOB, IIOCIE YCTAHOBIEHUS UX IMOJJIMHHOCTH, NPOBEPSTH
HAOKYMEHTEI 110 CYIIIECTBY, TO €CTh ¢ TOYKH 3PpEHUSI JOCTOBEPHOCTH, 3aKOHHOCTH OTpPa’>X€HHLBIX B

HHX XO03SMCTBEHHBIX orepanuii, nHpopmanuu, Gpakrax u T. J.



2.4. JlocTOBEpHOCTb oOIepanuil, 3aQHUKCHPOBAHHEIX B JOKYMEHTax, IPOBEPSeTCs
U3y4eHHEM 3THX H B3aUMOCBA3aHHBIX C HHMH JOKYMEHTOB, OIPOCOM COOTBETCTBYIOLIHX
JIOJDKHOCTHBIX JIMI, OCMOTPOM OOBEKTOB B HAType U T.J1. 3aKOHHOCTh OTPAXKEHHBIX B JJOKYMEHTaX
Olepalyii  yCTaHABIMBAaeTCS IyTeM IPOBEPKU HUX  COOTBETCTBUS  JECUCTBYIOLIEMY
3aKOHOJATENILCTBY.

2.5. Ilpu BbIiBIeHHH  (AKTOB  HCHOJB30BAHUSA  IMOAJCIBHBIX  JOKYMEHTOB
HezaMeuTensHo mHpopMmupoBaTh aupekropa MBOY «HOII Ne2y» r. UeGokcapsl, a Takxke
IPUHATH COOTBETCTBYIOIIME MEPHI I10 HEJOMYIIEHUIO COCTABICHUS HEO(DUIIUATBHOM OTYETHOCTH
U UCIIOJIb30BaHUS MOIACTHHBIX JOKYMEHTOB.

3. 3akirounTeIbHAS YaCTh

3.1. 3menenus u pononHeHus k [lonokeHuio o Mepax HEJOMYIIECHUS COCTABJICHUS
HeoumanpHON oTYeTHOCTH H wmcmonb3oBaHuss B MBOY «HOIIL Ne2y» r. YeGokcapsr
YTBEPKIAIOTCsI IPUKAa30M JAUPEKTOPA.

3.2. Cpoxk petictBus gaHHOrO [lonoXeHus HE OrpaHUYEH.

3.3. Hacrosmiee onosxerrne MOXeT OBITH OTMEHEHO TOJIBKO PEIIEHUEM JUPEKTOPA.

3.4. Hacrosmee IlonoxxeHue BcTynaeT B CHIIy ¢ MOMEHTA €TI0 YTBEPKICHUA U JEHCTBYET
6eccpodHo.



